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BYLAWS
Of the
ADAMS COUNTY ASSOCIATION OF FAMILY CHILD CARE

ARTICLE |

Name

Section 1. The name of this association shall be known as The Adamst{ Association of Family Child Care
(ACAFCC), which is a non-profit Association.

ARTICLE Il

L ocation

Section 1. Operation of this corporation shall be carried on in Asl&@uounty, Colorado. The Board has the right
to establish additional offices at any location within th&.A.

ARTICLE 11

Pur pose and Policy

Section 1. The purpose of this Association is to offer a support syfte those involved in Licensed Family
Child Care.

Section 2. The purpose of this Association is to increase the knowledhjéies, professionalism, and self
respect of the Licensed Family Child Care Providermsutlin planned programs, workshops, other activities, and
the sharing of ideas.

Section 3. The purpose of this Association is to aid the Family CBade Provider in meeting the physical,
emotional, and the social and cognitive development of thddrehiin their care through planned activities and
programs.
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Section 4. The policy of this Association is to Acquaint the publolorado Department of Human Services,
Family Child Care Providers and Family Child Care usethe needs, and potential of the Licensed Family Child
Care Home.

ARTICLE IV

M ember ship and fees

Section 1. Classes of Membership

a. Voting Member ship is available to all Licensed Child Care Providergdiag in Adams County
upon payment of fees and adherence to current Membership @eenpriocedures. Each voting
member will be entitled to vote on any issue presefared General Membership vote. All voting
members have the right to run for an office, atten@atieral Membership meetings, open Board
meetings, serve on Committees and have use of the refervadesVoting members are
responsible for providing a current copy of their renewaehke within thirty (30) days of their
license renewal to avoid removal from the Referral LiMeting Membership will be forfeited if
the provider relocates out of Adams County, but may becddteld Care Advocate by written
request and upon Board approval.

b. Non-Voting Members/Child Car e Advocates: Persons who are not licensed Family Child Care
Providers, but are advocates of licensed family Chilce@zay, upon payment of fees, become
nonvoting members. Non-voting members may attend all GeMerabership meetings and open
Board meetings, and serve on, but not chair on such Cteesyibut may not make use of the
referral services or run for office. Persons in thegss of becoming licensed may join as
advocates, and as soon as their license is obtaimediembership automatically becomes a
voting membership.

C. Honorary Membership: Persons who have contributed, either to ACAFCC or téieteof child
care to the extent that the Board deems sufficienvridec honorary status, shall be honorary
members. Honorary members may attend all Generalngeeind open Board meetingsid
serve on, but not chair on such Committie@ésmay not make use of the referral services or run for
an office. Honorary members shall not have voting privileged shall not be assessed a fee.

Section 2. Fees will be determined by a majority vote of those ptestesny General Membership meeting. Fees
are payable from July 1 through June 30, and will not be peo-eatcept for new providers. Fees are not
transferable, assignable or refundable.

Section 3. Each paid licensed member present shall have one vatec@ions requiring a vote. The majority
decision determines the action taken by the Association. AdesentNewsletter Mail-In Ballots will be accepted
for major issues effecting the entire membership. Miagues will be determined by the Board. No proxy voting
will be allowed.

Section 4. Expulsion from Membership An individual member may be expelled from membershipeij tend
to injure the good name of the ACAFCC, disturb its welhgeand hamper in its works or fail to meet memhprsh
requirements. A majority vote of the Board of Direstaiill revoke membership.

2 Revised & Approved
05/xx/08



ACAFCC Bylaws
Continued

ARTICLEV

Fiscal Year

Section 1. The fiscal yeafAccounting Year)f the Association shall begin July 1 of each year awdos June
30 of the following yearThe membership year of the Association shall begin Junedobf year and end on May
31 of the following year, therefore all membership dues@be paid in full by June 30tNew Board Members
will take office on June 1st.

ARTICLE VI

Board of Directors

Section 1. Number of Directors and terms

a.

The property, affairs, and business of this corporatiail Be managed by a Board of Directors of
not less than five (5) persons. Except as hereinafter pahuide Directors shall be elected at the
annual meeting of the General Membership, and each Birglaall serve for one year and until his
or her successor be elected and qualify. No Directdr s#rae more than two (2) consecutive two
(2) year terms in one office.

Each Director shall be elected in the following years:

Even Years Odd Years
President First Vice President
Second Vice President

The number of Directors may be increased or decrdes®dime to time by an amendment to
these Bylaws. Any increased number of Directors sfm#lected by the members at the next
General Membership meeting, or at a special meetingldaltehat purpose

Section 2. Voting:

a.

Each member of the Board has one vote except the Preditlerferesident may only vote to break
a tie on a Board decision.

All Board Members will be notified of the scheduled Bbaneetings. Fifty percent (50%) of the
voting Board Members constitute a quorum.

A phone vote may be utilized when a Board meeting cannot deAekecision to hold a phone
vote will be made by the majority of the Board. The Riest shall conduct the phone vote, and
must abide by confidentiality regarding each individual's votes results of the phone vote will
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be recorded on the next General Membership meeting’s agenda.
Section 3. Qualifications, Resignations, Vacancies, and Removal
a. No Board Member may be elected to more than one afioeurrentlywith the exception of the
President all other Board Members may be on or Chaoramittee
b. The President may not chair any Committee.
C. Vacancies occurring on the Board of Directors shateb®orarily filled by the Second Vice-

Presidentinless otherwise noted in the duties of the officEne vacancy shall be voted on by the
membership in attendance at the next General Membershiigleznd the election will be held
in accordance with the Nominating Committee Procedures.

d. Written resignation must be given to the membership througBdhed. It must be read at the next
General Membership meeting, with personal referencestiesdexcluded. A written verification
will be sent by certified mail to the resignee within {(&0) working days excluding holidays and
weekends, of the individual’s resignation notice.

e. Removal of Directors shall be pursuant to the manner qisescand permitted by the provisions of
the Statutes of The State of Colorado. A two-thirdgnitg vote by secret ballot at a Board of
Directors meeting may request voluntary resignation affficer. If resignation is not tendered,
the Grievance Committee shall respond to charges aomasict dereliction of duty, and/or
request for recall election.

Section 4. Meetings of Directors

a. The Board of Directors will meet at least once evhrge (3) months. Each Board Member must
attend at least sixty percent (60%) General Membershigingeger term and at least seventy
percent (70%) of the Board meetings per term. The Pregwley determine that extenuating
circumstances merit waiving of this requirement.

b. The President shall make available to any member, upgoese the dates and times of all Board
meetings.

Section 5. Emergency Procedured/hen an emergency situation arises that is not covertbe iBylaws, the
Board will be allowed to make a temporary decision unélnext General Membership meeting.

ARTICLE VII

Officers

Section 1. The officers of the corporatlon shall consist of Ri@st Flrst Vlce PreS|dent Second Vice-President,

e/ , H j tiShese officers
shall constltute the Board of Directors. AII Board:bfectors shall be votlng Assomaﬂon Members.

Section 2. Dutiesof Board of Directors

a. President: (Elected Even Years)
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1. Serves as Chairperson of the Board of Directors.

2. Initiates and/or responds to internal and external commiiomsa

3. Acts as a liaison between the ACAFCC and interestettepa

4. Appoints representatives to handle pertinent Child Cartersat

5. Prepares meeting agendas and presides at Board and Géeretadrship meetings.
6. Maintains communication with all Board Members.

7. Coordinates Committee work with the First Vice-Preside

8. Serves as ex-officio member of all Committees, exceptiNating, Grievance, Finance, and
Bylaw Committees.

9. Shall be co-signer of all Association checks.

10. Shall attend at least two (2) State Association (CAF@€eting per ACAFCC's fiscal year
whether or noan ACAFCC State Representative has been appointed.

11. Shall track and maintain a sign-in and out log of atnis belonging to ACAFCC.

b. First Vice-President: (Elected Odd Years)

1. Shall, in the absence, disabilities, or vacancy ofttesident, perform the duties and exercise
the powers of the President.

2. Will work closely with other Board Members, to guidedaassist them in their performance of
duties.

3. Acts as liaison between ACAFCC and interested parties

4. Shall conduct bi-annual (2 times per year) review of the Autbog books with the Treasurer
and the Second Vice-President.

5. Shall be co-signer of all Association checks.

6. Works with the President to organize the Committeessbisting the Chairpersons in
conducting the initial Committee meeting, and acts as auttansin the Committee’s
progress throughout the year. Shall also maintain and adsGemmittee’s Chairpersons’
files.

7. Maintains and stores all ACAFCC Master Commitibes f

8. Shall attend at least one (1) State Association (CAR@&ting per ACAFCC's fiscal year if an
ACAFCC State Representative has NOT been appointed.
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Shall be Newsletter Editor if no member has been ajpgubiio the position.

Second Vice-President: (Elected Even Years)

Shall act as Parliamentarian and should be availableohsultation for Board meetings,
General Membership meetings, and Committee meetingssieapacity.

Shall hold any office temporarily with the exceptiortoé Presidency.

Shall conduct bi-annual (2 times per year) review of the Auibog books with the Treasurer
and the First Vice-President.

Shall attend at least one (1) State Association (CARG&Sting per ACAFCC's fiscal year if an
ACAFCC State Representative has NOT been appointed.

Shall be Referral Coordinator if no member has beeniaf@ooto the position.

Shall be Publicity Coordinator if no member has been afgmbio the position.

Secretary: (Elected Odd Years)

Shall maintain, preserve, and make available upon retheestinutes of all open meetings and
monthly expenditure reports.

Shall carry on correspondence as required by the Association

Shall attend at least one (1) State Association (CARG&Sting per ACAFCC's fiscal year if an
ACAFCC State Representative has NOT been appointed.

Shall be Training & Education Coordinator if no membas been appointed to the position.

Treasurer: (Elected Even Years)

Shall be co-signer of all Association checks.

Shall keep accurate account of all receipts, disburserardtsooks belonging to and provided
by the Association and shall deposit all monies in the lb@slgnated by the Treasurer.

All disbursements for the Association shall be made bykctoedhe functioning of the
Association.

Shall make written bi-monthly expenditure reports to teer&ary and newsletter.

Shall conduct bi-annual (2 times per year) review of the Auibog books with First Vice-
President and Second Vice-President.

Shall attend at least one (1) State Association (CARG&Sting per ACAFCC's fiscal year if an
ACAFCC State Representative has NOT been appointed.

Shall be Membership Coordinator if no member has been dpgdimthe position.
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Section 3. Appointed MembersAll positions stated below in Duties shall be appoiritethe Board of Directors
by a majority vote. Any member wishing to be appointedry position must submit in writing a letter of interest
to the President of ACAFCC. All letters of interesti e read and voted on at the next Board meeting frormwhe
letter of interest was submitted. All appointed memalstall attend at least one (1) Fall and one (1) SpringdBoa
meeting of their choice. All appointed members are onggd) terms (June*thru May 31%Y).

Section 4. Duties of Appointed Members:

a. Membership CoordinatotElected-EvenYears)

1. Keeps track of all memberships — paid, grants, advodatesrary

2. Makes sure all fees have been collected and licemsrrant at time of request for
membershipVoting members are responsible for providing a currerny obpheir
renewed license within thirty (30) days of their licenssewal to avoid removal from the
Referral Line. The membership Coordinator, or a persagred by the Membership
Coordinator, will contact (by mail, email or telephott® voting member prior to the end
of the thirty (30) day grace period to request a cuepy of the renewed license.
(Approved 11/19/07)

3. Distributes membership cards to all members
4. Keep and update members list as needed
S. Update Referral Coordinator, Newsletter Editor araifiing and Education Coordinator as

members list change
6. Must have an email address to be connected to websitegefobership inquiries

7. If term is not completed or no one is elected to thistipos Membership Coordinator
transfers to Treasurer

8. Must be able to use a computer and know Windows Excel program

b. Referral CoordinatokElected-Eventears)

1. If the two year term is not completed, the transfehefghone information will be
transferred to the Second Vice-President.

2. If term is not completed or no one is elected to thistipos Referral Coordinator transfers
to Second Vice President

3. Shall chair the Referral Committee and be bound by therRéfCommittee Procedures.

C. Newsletter Coordinatof=lested-Odd-Years)

1. Shall be responsible for coordinating, typing, and mat#ithg\ssociation newsletters.
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Shall be responsible for coordinating with the websiteiadinator when the newsletter is
to be posted on the website.

Shall have use of a computer and email for producing ACA&G€wsletter

If term is not completed or no one is elected to thistipos Newsletter Coordinator
transfers to First Vice President

Shall have the right to form a Committee to help in penfog the duties of office.

Publicity Coordinator{Elected-Ode—~fears)

Shall chair the Publicity Committee and be bound by the Riybilommittee Procedures.

If term is not completed or no one is elected to thistipos Publicity Coordinator
transfers to Second Vice President

State Representativeglected-Odd-Years)

Shall attend State Board meetings and participate a&srder.

It is the responsibility of each State Representatiartange an appropriate alternate in
the event that s/he can't attend a State meeting.

Shall act as a liaison between the state and courstycisions.
Shall give reports to the Newsletter Officer, anchat&eneral Membership meetings.

If term is not completed or no one is elected to thistipos State Representative transfers
to the whole Board of Directors

Training and Education CoordinatéElected-Even—Years)

Responsible for coordinating upcoming training and infornliogrd Members,
membership, and newsletter concerning upcoming training.

Shall notify all members with email addresses netifan of all upcoming trainings and
newsletter posting to website.

Shall work with website administrator and the NewsidEitor to keep all information on
website up to date.

Be bound by Training and Education Procedures

If term is not completed or no one is elected to thistipos Training and Education
Coordinator transfers to Secretary

ARTICLE VIII
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General M embership M eetings

Section 1. General Membership meetings shall be held at least tenirfi€) a year. The meetings shall
fulfill the purpose and policies as outlined in Article 111
Section 2. The annual meeting shall be in May of each year. Thistimg shall be for the election and
installation of officers. Newly elected officers dhake office effective June 1.
Section 3. The Board has the right to decide if special activittdsbe open or closed to non-members.
Section 4. Each member entitled to vote at any meeting shadiven in person, or by mail, or by

telephone, or by email, or by facsimile notice of the purpogeirposes, and the time and place within or outside
the State of Colorado of every meeting of the General béeship. Such notice shall be delivered not less than ten
(10) days or more than fifty (50) days before the meetitigpublication of the notice of the meeting shall be
required. A member may waive the notice of meeting ®ndénce at the meeting, in person, or by so stating that
the meeting was not lawfully called or convened shalllmyever, constitute a waiver of notice, except where
otherwise required by law, notice need not be given ofajgurned meeting of the members.

Section 5. Quorum: A quorum at all General Membership meetings shallisbofive per cent (5% ) of
all the existing voting member s in addition to current officers.

Section 6. Location of MeetingsGeneral Membership meetings shall take place at tiee giesignated in
the Notice of Meeting.

ARTICLE IX

Committees

Section 1. The Board shall form such standing Committees asindenecessary for the functioning of the
county Association. These Committees shall be foratédefirstfallbmeetingn an as needed bgsigth the
exception of the Referral Committee. Each Committe# shagoverned by its own written Committee procedures,
which must be approved by the Board of Directors. The ménand important records of each meeting shall be
filed with the First Vice-President and Chairpersantfiat Committee. Standing Committees shall includenbut

be limited to, the following:

a. The Grievance Committee shall arbitrate grievancdsmihe Membership of the ACAFCC. It
shall consist of five non-Board Members.

b. The Nominating Committee shall handle all voting procedutrehall consist of five members,
including no more than two Board Members.

C. The Publicity Committee is chaired by the elected PupliChairperson. It shall handle publicity
in accordance with the purposes and policies of the ACAFCC.

d. The Referral Committee is chaired by the electecRaf Coordinator. It shall consist of the
Referral Coordinator anal-Backup-andone Area Head Referral and Back-up for each area in
Adams County.

e. The Education and Training Committee shall be chairetiéwappointed Chairperson. This
Committee will assure that a training program is provided.
9 Revised & Approved
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f. The Bylaw Committee shall consist of five members udirlg no more than two Board Members.
This Committee shall annually review the existing Byland, if necessary, present
recommendations to the membership for consideration of amgel. It shall work closely with
the Second Vice-President for interpretation of the BylaMihang
needng tobede ; Aeetirmjed on shall be submltted to the
Newsletter Editor by the i“;'aof March to be mputted by the April Newsletter for Mageting
voting. All changes will be voted on at the Annual May Menship Meeting.

g. The Membership Committee shall be formed to coordimembership recruitment and benefits.
h. The Fund Raising Committee will be formed to raise fundsupport the ACAFCC and its
endeavors.
Section 2. Ad-hoc CommitteesAd-hoc Committees shall be appointed to meet a spemfi limited

purpose. The President and/or Vice President shall appaihtad-hoc Committees as circumstances require. Each
Committee shall elect its own Chairperson and SecrdWinutes of meetings shall be made in triplicate: one
given to the ACAFCC Secretary, one to ACAFCC First Mcesident, and one to the Committee files.

ARTICLE X

Compensation, Gifts, and Disbur sements

Section 1. Association Members may be compensated for substitueeaca actual receipted expenditures
incurred while functioning on behalf of the Association. Comagaos rates and policies shall be established by the
Board prior to the first fall meeting and made availdablthe membership via the newsletter.

Section 2. Members of the Board may accept on behalf of the Assogiany gifts or contributions.
Section 3. All funds of the corporation shall be deposited to the tiddhe corporation.
Section 4. Any expense incurred on behalf of ACAFCC under $50 regappsoval by the President.
Section 5. Any expense incurred on behalf of ACAFCC over $50 requippsozal by the Board of
Directors.

ARTICLE Xl

Amendments

Section 1. TheseBylaws may be amended by a two-thirds (2/3) majority vote of the voting

member ship present and voting at any regular monthly meeting, provided the amendments are submitted to the
membership at least ten (10) days in advance of the meEsilgre of any member to receive such notice shall not
invalidate amendments to the Bylawsnendments approved by voting procedures shall take affecédiately.

ARTICLE Xl

Dissolution
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Section 1. Dissolution of the corporation shall be conducted in theneaprescribed and permitted by the
provisions of the Statutes of the State of Colorado.
Section 2. Upon dissolution of the corporation, and after paymenhgfcarporate debts, all monies

remaining will be given to a charitable organization tes&lected by the Board of Directors.

ARTICLE XIII

Rules

The rules contained in the current edition of “RobertdeR of Order, Newly Revised” shall govern in all
cases to which they are applicable and in which they anacmtsistent with the Corporate Articles of
Incorporation or Bylaws, or with the statutory provisiafishe State of Colorado, or with any special rulesraer
which the corporation may adopt.
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